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Introduce your students to the important new features that the latest version of Microsoft Office has to offer with the
focused approach found in Cable/Freund/Monk/Sebok/Starks/Vermaat's MICROSOFT Office 365 & OFFICE 2019
INTRODUCTORY. Part of the acclaimed Shelly Cashman Series, this edition continues the series' strong history of
innovation with an enhanced learning approach designed to engage students, improve retention and prepare learners for
success with Microsoft Office. A trademark step-by-step, screen-by-screen approach encourages students to expand
their understanding of the software through experimentation, critical thought and personalization while also engaging
them in real-world scenarios to reinforce critical skills to make them successful in their educational and professional
careers. In addition, MindTap and updated SAM (Skills Assessment Manager) online resources are available to guide
additional study and ensure successful results. Important Notice: Media content referenced within the product description
or the product text may not be available in the ebook version.
Whether you are upgrading to Microsoft 365 from a previous version or using it for the very first time, Microsoft 365 in
easy steps will take you through the key features so you can be productive straight away. In bite-size chunks, it shows
how to: • Create reports, newspapers, cards and booklets • Calculate and manage financial matters • Perfect
presentations and slide shows • Email, keep in touch and stay organized • Access notes anywhere on any device •
Collaborate with others to work on documents Packed with handy tips and time-saving shortcuts, Microsoft 365 in easy
steps is a great investment for all Microsoft 365 users, whether you are new to the Microsoft 365 suite or just upgrading.
Covers Microsoft 365 and Office 2019. Table of Contents 1. Introducing Microsoft 365 2. Create Word Documents 3.
Complex Documents 4. Calculations 5. Manage Data 6. Presentations 7. Office Extras 8. Email 9. Time Management 10.
Manage Files and Fonts 11. Up-to-Date and Secure 12. More Office Apps
Now students can master the nuances of Microsoft Office quickly with ILLUSTRATED MICROSOFT OFFICE 365 &
OFFICE 2019 INTRODUCTORY, part of today's popular Illustrated Series. This focused, user-friendly approach uses a
proven two-page layout that allows students to work through an entire task without turning the page. Clear Learning
Outcomes outline the skills for each lesson, while large full-color screen images reflect exactly what students see on their
own computers. Each module begins with a brief overview of the principles covered in the lesson and introduces a realworld case scenario to engage students and reinforce critical skills to make them successful in their educational and
professional careers. In addition, MindTap and updated SAM (Skills Assessment Manager) online resources are
available to guide additional study and ensure successful results.
The deepest reference on Microsoft’s productivity service Office 365 offers the same productivity power as past versions
of Microsoft Office along with tools designed to boost collaboration in the workplace and instant access to the latest
Office updates without buying a whole new software package. It’s an ideal solution for both the office and home use. The
author of the bestselling Office All-in-One For Dummies shares his advice on how to navigate the nuts and bolts of
getting things done with Office 365. Look inside for step-by-step instructions on Excel, Outlook, Word, PowerPoint,
Access, and OneNote along with a dive into the cloud services that come with Office 365. Access Office 365 Make sense
of common Office tasks Use Excel, Word, outlook, PowerPoint and more Take advantage of 365 online services If you’re
a home or business user interested in having a complete reference on the suite, this book has you covered.
Overview Microsoft® Office Skills on Demand! Microsoft® Office 365/2019: A Skills Approach provides a unique
approach to learning Office Suite by isolating skills for customized learning. Authored by the platform developers of
SIMnet, McGraw-Hill Education's online training and assessment program, this textbook has 1:1 content with SIMnet
activities and content. As a result, students have access to specific, isolated skills which promotes customized learning
and makes Microsoft®Office 365/2019: A Skills Approach the most flexible book on the market. Additionally, the
approach uses consolidated instruction with fewer steps to explain each skill, resulting in agile learning for today's busy
students! Microsoft® Office 365/2019: A Skills Approach also offers projects to allow students to practice their skills and
receive immediate feedback via auto-grading within SIMnet, serving the diverse needs of students and accommodating
individual learning styles.
"This easy to use guide will help you navigate your way to becoming proficient with the Microsoft Office suite of
programs."--Page [4] of cover.
Pro Office 365 Development, Second Edition, is a practical, hands-on guide to building applications for the cloud with
Office 365. Combine Office 365 features out of the box with custom code to make the most of what this increasingly
powerful and flexible platform has to offer. As an Office 365 developer, you have an amazing range of technologies at
your fingertips. Build custom SharePoint apps in Visual Studio using HTML5, CSS, and jQuery. Create declarative
workflow applications with Visio and SharePoint Designer. Use Access Web Database to publish your data on the web,
or write Exchange and Lync applications. All these possibilities and more are covered. You also have unprecedented
control and flexibility over how you use these technologies in your applications. With a powerful set of Office 365 APIs,
you can now access and integrate Office 365 data directly into your web or native applications, with full control of
authentication, authorization and discovery. No prior cloud experience is necessary. Sample projects are designed to
bring the reader up-to-speed quickly, with full step-by-step instructions to maximize your success across the whole Office
365 suite. Whether you want to build desktop client applications or browser-only solutions, Pro Office 365 Development
will show you how to do it.
Embrace modern solutions to enhance collaboration, teamwork, robotic process automation, and business intelligence in
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your organization using powerful Microsoft 365 services (formerly Office 365) Key Features Gain a complete overview of
popular Microsoft 365 services using practical recipes and expert insights Collaborate with your team and external users
effectively using SharePoint and Teams Create no-code and low-code solutions, such as bots, forms, dashboards, and
workflows, using the Power platform Book Description Microsoft 365 in an integrated suite that provides intelligent tools
for managing everyday organizational tasks like content management, communication, creating reports, and automating
business processes. With this book, you'll get to grips with popular apps from Microsoft, with a focus on enabling
workspace collaboration and productivity using Microsoft SharePoint Online, Teams, and the Power Platform to name a
few. In addition to guiding you through the implementation of Microsoft 365 apps, this practical guide helps you to learn
from a Microsoft consultant's extensive experience of working with the Microsoft business suite. Starting with a quick
overview of the M365 ecosystem, the book covers recipes for implementing SharePoint Online for various content
management tasks. You'll learn how to create sites for your organization and enhance collaboration across the business
and then see how you can boost productivity with apps such as Microsoft Teams, Power Platform, Planner, Delve, and
M365 Groups. Using a step-by-step approach, you'll also find out how to use the Power Platform efficiently, making the
most of Microsoft PowerApps, Power Automate, PowerBI, and Power Virtual Agents. Finally, the book focuses on the
SharePoint framework, which helps you to build custom Teams and SharePoint solutions. By the end of the book, you'll
be equipped with the skills required to set up Microsoft 365 and SharePoint Online and be ready to enhance business
productivity using a variety of tools. What you will learn Get to grips with a wide range of apps and cloud services in
Microsoft 365 Discover ways to use SharePoint Online to create and manage content Store and share documents using
SharePoint Online Improve your search experience with Microsoft Search Leverage the Power Platform to build business
solutions with Power Automate, Power Apps, Power BI, and Power Virtual Agents Enhance native capabilities in
SharePoint and Teams using the SPFx framework Use Microsoft Teams to meet, chat, and collaborate with colleagues
or external users Who this book is for This book is for business professionals, IT administrators, enterprise developers
and architects, and anyone who wants to get to grips with using M365 for effective implementation of Microsoft apps.
Prior experience with Office 365 and SharePoint will assist with understanding the recipes effortlessly.
Take your Office 365 skills to the next level. Master PowerShell for Office 365 to stay competitive in today’s world of
highly sought after cloud management skills. With expert guidance, IT pros will learn how to leverage the muscle of
PowerShell to automate many advanced administrative tasks not otherwise accessible in the Office 365 Admin Center.
You will discover how to unlock configuration options and automate tasks in order to free up valuable time and resources.
This book is your companion to administering Office 365 with PowerShell. You will learn time-saving techniques such as
how to streamline administrative tasks, and how to manage users, licenses, and Office 365 services. Expert and MVP
Vlad Catrinescu introduces each chapter with an overview and basic fundamentals, such as how to connect to your
required service in Office 365, so that you have a solid foundation for success. Benefit from learning the theory behind
PowerShell for Office 365 and put your knowledge to practice with numerous hands-on code examples. What You’ll
Learn Manage users in bulk Export data such as user lists and groups Create and manage Office 365 groups Manage
Exchange online distribution lists, mailboxes, and contacts Configure Skype for Business settings Perform compliance
searches directly from PowerShell Who This Book Is For Any IT pro who needs to manage Office 365 or one of its
services such as Exchange, SharePoint, or Skype for Business. Readers should have a basic knowledge of PowerShell
and the Office 365 service they want to manage.
Now students can master the nuances of Microsoft Office quickly with ILLUSTRATED MICROSOFT OFFICE 365 &
WORD 2019 COMPREHENSIVE, part of today's popular Illustrated Series. This focused, user-friendly approach uses a
proven two-page layout that allows students to work through an entire task without turning the page. Clear Learning
Outcomes outline the skills for each lesson, while large full-color screen images reflect exactly what students see on their
own computers. Each module begins with a brief overview of the principles covered in the lesson and introduces a realworld case scenario to engage students and reinforce critical skills to make them successful in their educational and
professional careers. In addition, MindTap and updated SAM (Skills Assessment Manager) online resources are
available to guide additional study and ensure successful results.
The twenty-first century offers more technology than we have ever seen before, but with new updates, and apps coming
out all the time, it’s hard to keep up. Essential Office 365 is here to help. Along with easy to follow step-by-step
instructions, illustrations, and photographs, this guide offers specifics in... Downloading and Installing Microsoft Office
Suite Getting started with Office Online: using Sway, OneDrive, Mail & Calendar Using Office Apps on your iPad or
Android device Constructing professional looking documents with Microsoft Word Adding and using graphics,
photographs, and clipart Changing fonts, creating tables, graphs, clipboard, sorting and formatting text, and mail merge
Creating presentations for your lessons, lectures, speeches or business presentations using PowerPoint. Adding
animations and effects to PowerPoint slides Using 3D and cinematic transitions to spice up your presentations Using
Excel to create spreadsheets that analyse, present and manipulate data Creating Excel charts, graphs, pivot tables,
functions and formulas The basics of Microsoft Access databases Keeping in touch with friends, family and colleagues
using Outlook Maintaining calendars and keeping appointments with Outlook Taking notes with OneNote and more...
Unlike other books and manuals that assume a computing background not possessed by beginners, Essential Office 365
tackles the fundamentals of Microsoft Office, so that everyone from students, to senior citizens, to home users pressed
for time, can understand. So, if you’re looking for an Office manual, a visual book, simplified tutorial, dummies guide, or
reference, Essential Office 365 will help you maximize the potential of Microsoft Office to increase your productivity, and
help you take advantage of the digital revolution.
Microsoft Office 365 is a suite of productivity solutions developed and managed in the cloud by Microsoft, to help
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employees get more productive while supporting the way they work now, and in the future. This book introduces the
beginner to these solutions, teaching how to use the solutions contained in the Office 365 solution, in a concise, and stepby-step manner. This is a clear and easy to follow guide for everyone who is new to Office 365. This guide will teach you
how to use the following Office 365 solutions: Email Calendar Contacts Skype for Business OneDrive Yammer
SharePoint (Beginner topics only) Sway Video Install Office from the Office 365 portal to your computer"
For introductory courses in Microsoft (R) PowerPoint (TM) . Seamless digital instruction, practice, and assessment For
over 17 years, instructors have relied upon the GO! series to teach Microsoft Office successfully. The series uses a
project-¿based approach that clusters learning objectives around projects, rather than software features, so students can
practice solving real business problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students always
know where to go on the ribbon; she combines this with a Teachable Moment approach that offers learners tips and
instructions at the precise moment they're needed. Updated to Office 365, GO! with Microsoft(R) Office 365(R),
PowerPoint 2019 Comprehensive adds tips for Mac users, revised instructional projects, and improved coverage of the
what, why, and how of skills application. Also available with MyLab IT By combining trusted author content with digital
tools and a flexible platform, MyLab personalizes the learning experience and improves results for each student. MyLab
IT 2019 delivers trusted content and resources through an expansive course materials library, including new easy-to-use
Prebuilt Learning Modules that promote student success. Through an authentic learning experience, students become
sharp critical thinkers and proficient in Microsoft Office, developing essential skills employers seek. Note: You are
purchasing a standalone product; MyLab IT does not come packaged with this content. Students, if interested in
purchasing this title with MyLab IT, ask your instructor to confirm the correct package ISBN and Course ID. Instructors,
contact your Pearson representative for more information. If you would like to purchase both the physical text and MyLab
IT, search for: 0135825008 / 9780135825006 GO! with Microsoft PowerPoint 2019 Comprehensive, 1/e + MyLab IT w/
Pearson eText, 1e Package consists of: 0135441056 / 9780135441053 GO! with Microsoft Office 365, PowerPoint 2019
Comprehensive, 1/e 0135651263 / 9780135651261 MyLab IT with Pearson eText -- Access Card -- for GO! with
Microsoft Office 365, 2019 Edition Introductory, 1/e
Now students can master the nuances of Microsoft® Office quickly with ILLUSTRATED MICROSOFT® OFFICE 365 &
EXCEL 2019 COMPREHENSIVE, part of today's popular Illustrated Series. This focused, user-friendly approach uses a
proven two-page layout that allows students to work through an entire task without turning the page. Clear Learning
Outcomes outline the skills for each lesson, while large full-color screen images reflect exactly what students see on their
own computers. Each module begins with a brief overview of the principles covered in the lesson and introduces a realworld case scenario to engage students and reinforce critical skills to make them successful in their educational and
professional careers. In addition, MindTap and updated SAM (Skills Assessment Manager) online resources are
available to guide additional study and ensure successful results.
A guide to using the business applications suite on the iPad covers such topics as how to create and edit documents with
the touch interface, how to set up OneDrive, and Microsoft's cloud services for uploading and syncing files across
devices.
We’ve all been there before, staring at a computer screen with no idea what to do — don’t worry Using Publisher 2019 is
here to help. Written by best-selling technology author, lecturer, and computer trainer Kevin Wilson, Using Publisher
2019 is packed with easy to follow instructions, photos, illustrations, helpful tips and video demos. Updated to cover
Microsoft Publisher 2019, this guide will show you how to: Start Publisher and find your way around the ribbon menu Lay
out and design your page Use page parts, text boxes, borders and accents Use pre-designed templates, and build your
own Format text: bold, italic, underlined, strike, and super/subscript Align, highlight and change text colour Cut, copy,
paste and using the clipboard Use headers and footers Insert SmartArt and clipart Add charts, tables, equations and
special characters Add photos, crop, wrap text and use effects Print your publications Check spelling and grammar You'll
want to keep this edition handy as you make your way around Microsoft Publisher. Have Fun!
DISCOVERING COMPUTERS & MICROSOFT OFFICE 365 & OFFICE 2016: A FUNDAMENTAL COMBINED APPROACH
combines strong computer concepts from the best-selling DISCOVERING COMPUTERS with proven step-by-step instruction on
Microsoft Office365 and Office 2016 in one convenient book. This single resource delivers the best of Shelly Cashman Series -the acclaimed Series that has effectively introduced computer skills to millions of learners. This book encourages critical thought,
personalization, and experimentation with the latest Microsoft Office 2016 software. Updated and revised computer concepts
content throughout this edition reflect the evolving needs of those learning computing today with an exclusive focus on the skills
needed to be successful in college and careers beyond. Enhancements ensure this edition delivers today’s most effective
introduction to Microsoft Office 365 and Office 2016. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
Everything you need to get productive in the Cloud with Office 365 With 70 million users worldwide, Microsoft Office 365 combines
the familiar Office desktop suite with cloud-based versions of Microsoft’s next-generation communications and collaboration
services. It offers many benefits including security, reliability, compatibility with other products, over-the-air updates in the cloud
that don't require anything from the user, single sign on for access to everything right away, and so much more. Office 365 For
Dummies offers a basic overview of cloud computing and goes on to cover Microsoft cloud solutions and the Office 365 product in
a language you can understand. This includes an introduction to each component which leads into topics around using each
feature in each application. Get up to speed on instant messaging Use audio, video, and web conferencing Get seamless access
to the Office suite with Office Web apps Access information anywhere, anytime Office 365 is the key to office productivity — and
now you can put it to use for you!
Customize and ramp-up Office 365 applications The revised 2019 edition of Mastering VBA Microsoft Office 365 offers an
accessible guide that shows how to extend the capabilities of Office 365 applications with VBA programming. Written in clear
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terms and understandable language, the book includes systematic tutorials and contains both intermediate and advanced content
for experienced VB developers. Designed to be comprehensive, the book addresses not just one Office application, but the entire
Office suite. To enhance understanding, the content is explored in real-world projects in Word, Excel, Outlook, and PowerPoint.
Since the technical programming methods in the Office applications continue to evolve, the updated 2019 edition reviews the
changes to the program. Code libraries, the API, and the object model for each Office program have been modified during the
three years since the last version of this book. Various elements within VBA have been deprecated or replaced, and the surface UI
changed as well. The updated 2019 edition covers topics such as: • Recording macros and getting started with VBA • Learning
how to work with VBA • Using loops and functions • Using message boxes, input boxes, and dialog boxes • Creating effective
code • XML-based files, ActiveX, the developer tab, content controls, add-ins, embedded macros, and security Written for all
levels of Microsoft Office 365 users, Mastering VBA Microsoft Office 365: 2019 Edition explains how to customize and automate
the Office suite of applications.
"For over 17 years, instructors have relied upon the GO! series to teach Microsoft Office successfully. The series uses a projectbased approach that clusters learning objectives around projects, rather than software features, so students can practice solving
real business problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students always know where to go on the
ribbon; she combines this with a Teachable Moment approach that offers learners tips and instructions at the precise moment
they're needed. Updated to Office 365, GO! with Microsoft® Office 365®, Excel 2019 Comprehensive adds tips for Mac users,
revised instructional projects, and improved coverage of the what, why, and how of skills application."--Publisher's web page.
Written for the IT professional and business owner, this book provides the business and technical insight necessary to migrate
your business to the cloud using Microsoft Office 365. This is a practical look at cloud migration and the use of different
technologies to support that migration. Numerous examples of cloud migration with technical migration details are included. Cloud
technology is a tremendous opportunity for an organization to reduce IT costs, and to improve productivity with increased access,
simpler administration and improved services. Those businesses that embrace the advantages of the cloud will receive huge
rewards in productivity and lower total cost of ownership over those businesses that choose to ignore it. The challenge for those
charged with implementing Microsoft Office 365 is to leverage these advantages with the minimal disruption of their organization.
This book provides practical help in moving your business to the Cloud and covers the planning, migration and the follow on
management of the Office 365 Cloud services.
Develop the Microsoft Office 365 and Office 2019 skills students need to be successful in college and beyond with the emphasis
on critical-thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & OFFICE
2019: INTRODUCTORY. Updated with all-new case scenarios, this edition clearly applies the skills students are learning to realworld situations to make concepts even more relevant across the applications and reinforces critical skills to make them successful
in their educational and professional careers. NEW PERSPECTIVES MICROSOFT OFFICE 365 & OFFICE 2019:
INTRODUCTORY demonstrates the importance of what students are learning while strengthening your skills and helping students
transfer those skills to other applications and disciplines for further success. In addition, MindTap and updated SAM (Skills
Assessment Manager) online resources are available to guide additional study and ensure successful results. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook version.
Now students can master the nuances of Microsoft Office quickly with ILLUSTRATED MICROSOFT OFFICE 2019 & OFFICE 365
INTERMEDIATE, part of today's popular Illustrated Series. This focused, user-friendly approach uses a proven two-page layout
that allows students to work through an entire task without turning the page. Clear Learning Outcomes outline the skills for each
lesson, while large full-color screen images reflect exactly what students see on their own computers. Each module begins with a
brief overview of the principles covered in the lesson and introduces a real-world case scenario to engage students and reinforce
critical skills to make them successful in their educational and professional careers. In addition, MindTap and updated SAM (Skills
Assessment Manager) online resources are available to guide additional study and ensure successful results. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook version.
Develop the Microsoft Office 365 and Excel 2019 skills students need to be successful in college and beyond with the emphasis
on critical-thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL
2019 COMPREHENSIVE. Updated with all-new case scenarios, this edition clearly applies the skills students are learning to realworld situations to make concepts even more relevant across the applications and reinforces critical skills to make them successful
in their educational and professional careers. NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2019
COMPREHENSIVE demonstrates the importance of what students are learning while strengthening your skills and helping
students transfer those skills to other applications and disciplines for further success. In addition, MindTap and updated SAM
(Skills Assessment Manager) online resources are available to guide additional study and ensure successful results.
ILLUSTRATED MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE engages both computer rookies and today’s pros
as this edition guides readers in thoroughly mastering advanced Microsoft Excel 2016 skills. Praised for its concise, focused
approach and user-friendly format, this book, like all others in the Illustrated Series, incorporates a hallmark two-page layout that
allows readers to see an entire task in one view. Each presentation is easy to follow with Learning Outcomes that outline the skills
covered in each lesson and larger full-color screens that reflect exactly what readers should see on their own computers. Each
module begins with a brief overview of the lesson’s principles and introduces a case study for further application to ensure
readers gain a complete understanding of Microsoft Excel 2016. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Now readers can develop the Microsoft Excel 2016 skills needed to be successful in college or the business world beyond with the
emphasis on critical-thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365
& EXCEL 2016: INTERMEDIATE. Updated with all-new case scenarios, this complete book clearly applies the skills readers are
learning to real-world situations, making the concepts even more relevant. All content and activities throughout NEW
PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016: INTERMEDIATE help readers understand the importance of what
they’re learning. This edition focuses on strengthening learning outcomes and transferring skills to other applications and
disciplines for further success. Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
Learn the art of leveraging PowerShell to automate Office 365 repetitive tasks About This Book Master the fundamentals of
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PowerShell to automate Office 365 tasks. Easily administer scenarios such as user management, reporting, cloud services, and
many more. A fast-paced guide that leverages PowerShell commands to increase your productivity. Who This Book Is For The
book is aimed at sys admins who are administering office 365 tasks and looking forward to automate the manual tasks. They have
no knowledge about PowerShell however basic understanding of PowerShell would be advantageous. What You Will Learn
Understand the benefits of scripting and automation and get started using Powershell with Office 365 Explore various PowerShell
packages and permissions required to manage Office 365 through PowerShell Create, manage, and remove Office 365 accounts
and licenses using PowerShell and the Azure AD Learn about using powershell on other platforms and how to use Office 365 APIs
through remoting Work with Exchange Online and SharePoint Online using PowerShell Automate your tasks and build easy-toread reports using PowerShell In Detail While most common administrative tasks are available via the Office 365 admin center,
many IT professionals are unaware of the real power that is available to them below the surface. This book aims to educate
readers on how learning PowerShell for Office 365 can simplify repetitive and complex administrative tasks, and enable greater
control than is available on the surface. The book starts by teaching readers how to access Office 365 through PowerShell and
then explains the PowerShell fundamentals required for automating Office 365 tasks. You will then walk through common
administrative cmdlets to manage accounts, licensing, and other scenarios such as automating the importing of multiple
users,assigning licenses in Office 365, distribution groups, passwords, and so on. Using practical examples, you will learn to
enhance your current functionality by working with Exchange Online, and SharePoint Online using PowerShell. Finally, the book
will help you effectively manage complex and repetitive tasks (such as license and account management) and build productive
reports. By the end of the book, you will have automated major repetitive tasks in Office 365 using PowerShell. Style and approach
This step by step guide focuses on teaching the fundamentals of working with PowerShell for Office 365. It covers practical usage
examples such as managing user accounts, licensing, and administering common Office 365 services. You will be able to leverage
the processes laid out in the book so that you can move forward and explore other less common administrative tasks or functions.
Conquer Microsoft Office 365 Administration–from the inside out! Dive into Microsoft Office 365 Administration–and really put your
Office 365 expertise to work. This supremely organized reference packs hundreds of timesaving solutions, tips, and
workarounds–all you need to plan, implement, and operate Microsoft Office 365 in any environment. In this completely revamped
Second Edition, a new author team thoroughly reviews the administration tools and capabilities available in the latest versions of
Microsoft Office 365, and also adds extensive new coverage of Azure cloud services and SharePoint. Discover how experts tackle
today’s essential tasks–and challenge yourself to new levels of mastery. • Install, customize, and use Office 365’s portal,
dashboard, and admin centers • Make optimal decisions about tenancy, licensing, infrastructure, and hybrid options • Prepare
your environment for the cloud • Manage Office 365 identity and access via federation services, password and directory
synchronization, authentication, and AAD Connect • Implement alerts and threat management in the Security & Compliance
Center • Establish Office 365 data classifications, loss prevention plans, and governance • Prepare your on-premises environment
to connect with Exchange Online • Manage resource types, billing and licensing, service health reporting, and support • Move
mailboxes to Exchange Online via cutover, staged, and express migrations • Establish hybrid environments with the Office 365
Hybrid Configuration Wizard • Administer Exchange Online, from recipients and transport to malware filtering • Understand, plan,
and deploy Skype for Business Online Current Book Service In addition, this book is part of the Current Book Service from
Microsoft Press. Books in this program receive periodic updates to address significant software changes for 12 to 18 months
following the original publication date via a free Web Edition. Learn more at https://www.microsoftpressstore.com/cbs.
Leverage Office 365 to increase your organization's efficiency by managing users, domains, licenses, and much more in your
organization with most powerful subscription software. Key Features Get acquainted with the basics of Office 365 Configure and
manage workloads efficiently using Office 365 A comprehensive guide covering every aspect of planning, and managing this
multifaceted collaboration system. Book Description Office 365 is suite of advanced collaboration tools used by many well known
organizations and their system administrators. This book starts with an introduction to Office 365 and its basic fundamentals. Then
we move towards workload management and deployment. You will delve into identities, authentications, and managing office 365.
We also cover concepts such as collaboration with Microsoft teams and tools such as Delve and Skype for collaboration. Towards
the end of the book, you'll master monitoring and security concepts. By the end of this book, you will have hands-on experience
working with Office 365 and its collaboration tools and services What you will learn Learn how to implement Office 365 from
scratch and how to use best practices to be a successful Office 365 professional Understand Microsoft productivity services to
take your organization or business to the next level by increasing productivity. Learn how workloads and applications interact and
integrate with each other Learn to manage Skype for Business Online Get support and monitor service health with Office 365
Manage and administer identities and groups efficiently Who this book is for If you are working as a system administration or an IT
professional and are keen to learn the fundamentals of Office 365, then this book is for you. No prior knowledge of office 365 is
necessary.
Microsoft Azure Essentials from Microsoft Press is a series of free ebooks designed to help you advance your technical skills with
Microsoft Azure. The first ebook in the series, Microsoft Azure Essentials: Fundamentals of Azure, introduces developers and IT
professionals to the wide range of capabilities in Azure. The authors - both Microsoft MVPs in Azure - present both conceptual and
how-to content for key areas, including: Azure Websites and Azure Cloud Services Azure Virtual Machines Azure Storage Azure
Virtual Networks Databases Azure Active Directory Management tools Business scenarios Watch Microsoft Press’s blog and
Twitter (@MicrosoftPress) to learn about other free ebooks in the “Microsoft Azure Essentials” series.
ILLUSTRATED MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE engages both computer rookies and hot shots as
this edition guides readers in mastering both basic and more advanced Microsoft Office 2016 skills quickly and efficiently. Praised
for its concise, focused approach and user-friendly format, this book, like all others in the Illustrated Series, incorporates a
hallmark two-page layout that allows readers to see an entire task in one view. Each presentation is easy to follow with Learning
Outcomes that outline the skills covered in each lesson and larger full-color screens that reflect exactly what readers should see
on their own computers. Each module begins with a brief overview of the lesson’s principles and introduces a case study for
further application. Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
For introductory courses in Microsoft(R) Office. Seamless digital instruction, practice, and assessment For over 17 years,
instructors have relied upon the GO! series to teach Microsoft Office successfully. The series uses a project-¿based approach that
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clusters learning objectives around projects, rather than software features, so students can practice solving real business
problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students always know where to go on the ribbon; she
combines this with a Teachable Moment approach that offers learners tips and instructions at the precise moment they're needed.
Updated to Office 365, GO! with Microsoft(R) Office 365(R), 2019 Edition, Introductory adds tips for Mac users, revised
instructional projects, and improved coverage of the what, why, and how of skills application. Also available with MyLab IT By
combining trusted author content with digital tools and a flexible platform, MyLab personalizes the learning experience and
improves results for each student. MyLab IT 2019 delivers trusted content and resources through an expansive course materials
library, including new easy-to-use Prebuilt Learning Modules that promote student success. Through an authentic learning
experience, students become sharp critical thinkers and proficient in Microsoft Office, developing essential skills employers seek.
Note: You are purchasing a standalone product; MyLab IT does not come packaged with this content. Students, if interested in
purchasing this title with MyLab IT, ask your instructor to confirm the correct package ISBN and Course ID. Instructors, contact
your Pearson representative for more information. If you would like to purchase both the physical text and MyLab IT, search for:
013576887X / 9780135768877 GO! with Office 2019 Introductory, 1 /e + MyLab IT w/ Pearson eText, 1/e Package consists of:
0135417813 / 9780135417812 GO! with Microsoft Office 365, 2019 Edition Introductory, 1/e 0135651263 / 9780135651261 MyLab
IT with Pearson eText -- Access Card -- for GO! with Microsoft Office 365, 2019 Edition, 1/e

Microsoft® Office 365/2019: In Practice offers a fresh approach to teaching today's students Microsoft® Office skills by
clearly introducing skills in logical order: 1) Topic 2) Instruction and 3) Practice. Nordell's TIP approach builds a
foundation for success by helping students apply what they learn, and provides transferable skills that allow students to
grasp critical thinking beyond the textbook assignments. In Practice seamlessly integrates with SIMnet, McGraw-Hill
Education's learning and assessment solution, which houses content to help students practice and master computing
concepts and Microsoft® Office skills. In Practice auto-graded projects allow students to practice their skills in a live
Office application, and upon completion receive immediate feedback and insights. The integration of the In Practice
textbook series with SIMnet, helps meet the diverse needs of students and accommodate individual learning styles.
Discover how to maximize the advantages that the latest version of Microsoft Office offers with MICROSOFT OFFICE
365 & OFFICE 2016: INTRODUCTORY. This new edition is part of the acclaimed Shelly Cashman Series that has
effectively introduced computer skills to millions. MICROSOFT OFFICE 365 & OFFICE 2016: INTRODUCTORY
continues the Series’ strong history of innovation with an enhanced learning approach to address the varied learning
styles of today’s readers. A trademark step-by-step, screen-by-screen approach encourages readers to expand their
understanding of Microsoft Office 2016 through experimentation, critical thought, and personalization. This new edition
promises to engage, improve retention, and prepare readers for success with Microsoft Office 2016. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook version.
Essential Office 365 is here to help. Along with easy to follow step-by-step instructions, illustrations, and photographs,
this guide offers specifics in many of the features of Microsoft Office Suite.
Master the latest version of Microsoft Office and take advantage of today's ever-changing world of technology with
TECHNOLOGY FOR SUCCESS AND SHELLY CASHMAN SERIES MICROSOFT OFFICE 365 & OFFICE 2019. Part of
the highly acclaimed Shelly Cashman Series that has introduced computer skills to millions of students like you, this
edition offers a proven approach that's effective, no matter what your learning style. Meaningful topics within manageable
lessons demonstrate how to apply concepts to your academic, professional, and personal lives. A step-by-step, screenby-screen approach guides you in expanding your understanding of Microsoft Office 2019 through experimentation,
critical thought and personalization. Updated activities, case scenarios and an emphasis on employability demonstrate
the importance of what you're learning as you master the keys to using Microsoft Office 2019 effectively and become a
user of today's technology.
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